
UBND THI XA BEN CAT 	CONG HOA XA HOI CHU NGII1A VItT NAM 
PHONG GIAO DUC VA DAO TAO 	WO lap - Tv do - Hanh ph&  

      

se): h 6  /PGDDT-TCCB 
V/v huang dan luu ho so goc c 

vien chirc, nhan vien hop dong 
nganh gido dvc va dao trio 

Ben Cat, ngayittf thang 9 nam 2021 

Kinh giri: Cac truang ding lap true thuOc. 

Can cir thong to s6 07/2019/TT-BNV ngay 01/6/2019 cira BO NOi vu v6 vi& 
quy dinh ch6 do brio cao th6ng ke va quan ly ho so vien chirc; 

Phong Gido dnc va Dao tao thi xa B6n Cat yeu cAu cac don vi thnc hien vi& 
luu gift ho sa goc vien chirc va nhan vien hop dong lao dOng nganh gido dnc va 
dao tao nh.r sau: 

I. Cac loai 2iJay to' trona ho so' 26c: 
* Bia 1 

- Quye'n "Ly lich vien chirc" theo mau HS01-VC/BNV do vien chirc to khai 
nhan. Hi@r truang kiem tra va dOng dau. 

- Phieu "So y'L ly lich vien chirc" theo mau HS02-VC/BNV. So y6u 1y lich 
vien chirc duuc dan vi sir dung vien chirc kiem tra, xac minh va xac nhan. 

- Ban sao giAy khai sinh co cong chin-1g dia co quan c6 tham quy6n. 
* Bia 2 

- Ban sao c6 cong chirng v6 dao tao, b6i during nhu: bang di6m, van bang, 
chimg chi ye trinh dO dao tao chuyen mon, ly luan chinh tri, ngoai ngir, tin hoc, boi 
during nghiOp vu. 

- Ban sao cac quy'et dinh tuyen citing hoac xet tuy6n, tip nhan vien chirc c6 
cong chimg. 

- Ban sao cac quyet dinh ve viec xet chuyen, bo nhi@m, biet phai, dieu &Ong, 
luan chuye'n, thang hang, nang luong, khen thuang, ky luat cua vien chirc. 
* Bia 3 

- Ban to ki6rn di6m, to nhan xet, danh gia hang nam cua vien chirc c6 xac 
nhan cila don vi sir dung vien chirc; ban nhan xet, danh gia, phan loai vien chirc 
cira co quan, to chirc, don vi c6 tham quyen quan ly vien chirc. 

- Ban ke khai tai san, ban ke khai tai san bo sung Teri voi doi tuung vien chirc 
bat buOc ke khai tai san theo quy dinh cua phap luat. 

- Dun, this kern theo cac van ban tham tra, xac minh, bien ban, ket luan cua co 
quan, to chirc, don vi c6 thArn quy'en v6 nhang van d6 lien quan d'L vien chirc va 
gia dinh vien chirc duorc phan anh trong don, this. 

- Van ban khac co lien quan trnc tiep den qua trinh cong tac va the quan he xa 
hOi cua vien chirc. 
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II. Cap nhat ho so' gac: 
, 1. yo so g6c duoc cap that thuemg xuyen khi có thong tin v6 ca nhan thay d6i 

(toi thieu 2 lan trong nam). 

2. 116 so gOc m8i nguori duoc dung trong tili ho so rieng. 

3. Luu tilt noi kho rao, an toan, theo muc luc cu the d6 tra dru. 

4. LAp thanh 02 bO (01 bO luu tai don vi, 01 bO nip v6 Phong Gido due va 
Dao tao). 

Tr'en day la 
Bo 

not dung yeu cau ye viec km gift 116 so g6c vier' chirc va 
nhan vien hop (long nganh gido due va dao tao, Pheng Gido due va Da° tao yeu 
cAu cac don vi to chdc trien khai thuc hien nghiem tilc./. 

Nei nizein: 
- Nhu tren; 
- Luu VP, TCCB. 

TRVONG PHONG 
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